
USING VISUAL SOURCES 

 
 

Adding visuals to your writing repertoire can be very effective, both in terms of drawing 
your reader’s interest and getting your ideas and arguments across. They can help make a point 
more vivid and emphatic by presenting information succinctly. Visuals can range from tables 
(presenting data in rows and columns), charts (pie, bar, line) and graphs to photos, maps, 
illustrations, cartoons, etc. Regardless of the kind of visuals you use, there are some general 
guidelines to keep in mind when incorporating them into your text:  
 
l  Use visuals as a part of your text, not as decoration. The key principle to 
remember is that, like you words, sentences and paragraphs, a visual image should be doing a 
specific, necessary and well-defined job in the overall essay. Extraneous, irrelevant or repetitive 
imagery will distract more than illuminate. Therefore, always think of images as part of, not 
separate from, your actual text.  
 
l  Integrate visual into surrounding text. Like quotations, visuals need to be carefully 
integrated in your text. Refer to the visual before it actually appears. Explain to the reader what it 
demonstrates and/or why it is significant.  
 
l  Label, number and caption your visuals.  
Example:  
Figure 1: Map of Ethiopia. 
 
l  Set-off visual from surrounding text using ONE double space. Do not crowd 
your text or attempt to use visuals to add length to your document.  
 
l  Do a trial-run print out to be sure visuals are properly formatted 
 
l   Be sure to cite the source of the visual in your Works Cited page.  If found in  
a document  ( such as an article, report or book), begin with the title of visual in italics, followed 
by the kind of visual (map, chart, photo, etc), followed by the written source. If retrieved online, 
add your date of access and the URL.  
 
Examples: 
 
Ethiopia. Map. Claire Upton, “Resource wars in Africa,” New York Times, April 12, 2004. 
 
Ethiopia. Map. March 29, 2010 <http://www.biega.com/serbia.html>. 
 
 


