
USING SOURCES 
 

 
Why and How We Use Sources 
 
 
One of the main purposes of using sources in expository writing is to lend credibility. They show your 
readers you are informed and able to support your claims, but also able to accommodate different points 
of view. However, using sources effectively is not easy. They are alien creatures to your own writing; you 
must take great care in integrating them into your own text. 
 
There are two major techniques for doing this: paraphrasing and quoting. When you paraphrase, you re-
state information from a source in your own words, using your own sentence structure. Paraphrase when 
the source material is important but the original wording is not. In contrast, quoting imports someone 
else’s exact words into your text. Though you can modify the words to better suit the grammar and flow 
of your own text through the use of ellipses and brackets, you cannot alter them in any meaningful way. 
Quote when the exact phrasing or wording cannot be adequately or efficiently paraphrased. 
 
 
Three Principles of Quoting 
 
Ø Choose wisely 
  
When you select a quotation, always ask yourself if it is relevant to the task at hand. Is it performing a 
valuable function in the paragraph?  Does it fit logically with the sentences around it? If it doesn’t, even a 
great quotation can be a disaster, ruining your rapport with a reader.  
 
ØDon’t ambush your reader 
 
Quotations that appear without warning confuse readers. Sometimes referred to as “dropped”, “dangling”, 
or “hit-and-run” quotations, they lack adequate identification and explanation. Quotations never speak for 
themselves; it is your job to make their meaning and relevance clear to your reader.  
 
ØGive your quotations a home 
 
As one writing manual puts it, “ quotations are like orphans: words that have been taken from their 
original contexts and that need to be integrated into their new textual surroundings” (Graff and 
Birkenstein, 40).  A basic tactic to integrate quotations is to “sandwich” them between a lead-in and 
follow-up.  
 
A good lead-in not only identifies who is speaking but suggests their tone and/or purpose through proper 
signal verbs. The verbs can be neutral—such as writes or thinks—or they can suggest something about 
the tone or stance of the author—such as argue, acknowledge, claim, counter, critique, or speculate. 
(Note: Use the present tense to introduce source material unless you want to stress the historical nature of 
the source.) A good follow-up should give a short gloss on what the quotation means and why it is 
important TO YOUR ARGUMENT.  

 
 



Examples of lead-ins 
 

• X	  states	  that,	  “__________.”	  
• According	  to	  X,	  “_________.”	  
• As	  the	  prominent	  political	  scientist	  X	  puts	  it,	  “_________.”	  
• In	  her	  article,	  ________,	  X	  maintains	  that	  “________.”	  
• X	  criticizes	  this	  assumption,	  calling	  it	  “_________.”	  

 
Examples of follow-ups 
 

• Basically,	  X	  is	  arguing	  that	  _______.	  
• In	  other	  words,	  X	  believes	  _______.	  
• Here,	  X	  observes	  _______.	  
• 	  X’s	  point	  is	  that	  _______.	  

 
 
 
 


