
citation 101 

 
 
A. When to cite 
 
As writer, you must acknowledge any words and ideas that come from others through proper citation. This is not only to 
give credit where credit is due but also to recognize the various opinions you have considered, to show readers where they 
can find your sources and to situate your own argument in the ongoing conversation on the topic.  
 
Using other people’s words and ideas without acknowledgement constitutes plagiarism.  Depending on its specific 
circumstances, plagiarism may result in a warning, an “F” for the paper, an “F” for the course and/ or possible suspension 
from the University. For more on University policies on plagiarism and an interactive tutorial,  go to 
http://www.ou.edu/integrity. 
 
What requires acknowledgement?  

• Arguable statements and information that may not be common knowledge 
• The opinions and assertions of others 
• Any information that you didn’t generate yourself 

What doesn’t require acknowledgement?  
• Information that most readers are likely to know 
• Information and documents that are widely available 
• Well-known quotations 

 
In general, when in doubt, cite your source.  
 
B. How to cite 
 
This course requires you use MLA documentation style, the most commonly-used citation system in the humanities. MLA 
in-text citations are made with a combination of signal phrases and parenthetical references. A signal phrase indicates the 
use of a source (whether through quotation, paraphrase, summary or fact) and often includes the author’s name. A 
parenthetical reference comes after the cited material and includes the page number. It must also include the author if not 
stated in the signal phrase or otherwise unclear. A parenthetical reference is always considered part of the sentence, so is 
always placed inside the period.  
 
Author named in signal phrase 
According to Wendell Berry, American society suffers from a “fantasy of limitlessness” (36).  
 
Author named in parentheses 
Some observers have called for a new environmental perspective that is both pro-growth and pro-American (Friedman, 1). 
 
C. Works Cited Page 
 
At the end of your essay, attach a list of cited works, arranged alphabetically (last name first) and as titled  as “Works 
Cited”. Its purpose is to give your reader the full bibliographic details of the works referenced. The correct format for 
different kinds of sources (books, articles, newspapers, edited collections, websites, etc) can be found under the Readings 
tab in d2l, as “MLA format”. While you will need to learn how to cite different sources for your research paper, you can 
use the citations provided in our course pack index and/or on our syllabus. 
 
(Article) Berry, Wendell. “Faustian Economics: Hell hath no limits.” Harper’s, May 2008: 35-48. 
 
 (Book) Margonelli, Lisa. Oil On The Brain: Adventures from the Pump to the Pipeline. New York: Double Day, 2007. 


